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00padoTku nepcoHanbHbIX JaHHbIX MBOY COI Ne3

1. O6uue moJioKeHUs

1.1.Hactosimrast monutrka o0padboTku nepcoHanbHbIX JaHHBIX MBOY COIII Ne3 (nanee - [Tomutuka)
ompezenseT 1eau o0paboTKU MEepPCOHANbHBIX JAaHHBIX, KATETOPUHM U MEpeueHb 00padaThIBAEMbBIX
MEPCOHAIBHBIX JaHHBIX, KATETOpUU CyOBEKTOB, MEPCOHATIbHBIE JaHHBIE KOTOPBIX 00padaThIBAIOTCH,
CIOCOObI, CPOKM MX 00pabOTKM M XpaHEHMsI, MOPSAJOK YHUUYTOXKEHHS MEPCOHAIbHBIX JaHHBIX IPU
JIOCTHKEHUH 11eJ1el 1X 00pabOTKH Ui TP HACTYIJIEHUH MHBIX 3aKOHHBIX ocHOBaHuil B MbOY COLI
Ne3 (manee - [lIkomna).

1.2.JlokanpHBIE HOPMATHUBHBIE aKThl W WHBIE JOKYMEHTHI, PETIAMEHTHPYIOIHE 00paboTKy
NepCOHANbHBIX NaHHbBIX B [1Ikome, pa3pabdaTeiBatoTcs ¢ ydeToM nonoxkeHuid [lomutuku.

1.3. eiicteue IlomuTukM pacmpocTpaHseTcs Ha TepCOHalbHBIE JaHHBIe, KoTopwie Illkoma
00pabaTbIBaeT ¢ MCIOJIb30BaHHEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4.B TlonuTHke UCTIONB3YIOTCS CIEAYIOLIUE MTOHSATHUS:

* [epCOHaJbHBIE JaHHbIE - J00as HH(POpPMAlMs, OTHOCAIIAACA MPSIMO MM KOCBEHHO K
OTIpeIelIEeHHOMY MJIH ompesesieMoMy (GU3ndecKoMy JIHIy (CyObEKTY MepCOHAIBHBIX TaHHBIX);

* TMepCcOHaJbHBIE JAaHHbBIC, pa3pelUICHHbIE CYOBEKTOM  MEPCOHANBHBIX  JAHHBIX  JUIS
pacmpocTpaHeHHs, - MepPCOHANbHBIC NaHHBIC, IOCTYN HEOTPAHMYEHHOTO Kpyra JIMIl K KOTOPHIM
NPEJOCTaBlIeH CyOBEKTOM IEPCOHAIBHBIX MaHHBIX IIyTEM Jadd COorjiacusi Ha 00paboTKy
MEPCOHAIBHBIX JaHHBIX, Pa3pEIICHHBIX CYObEKTOM MEPCOHANBHBIX JAHHBIX AJI PACIIPOCTPAHEHHUS B
nopsizike, mpexycMoTpeHHoM DenepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee - 3akoH);

*  Omeparop NepCcOHANbHBIX NaHHBIX (omepatop) - Llkona - ropuauyecKoe U0, CAMOCTOSTENILHO
WIM COBMECTHO C JPYTMMHU JIMIAMH OpraHusymoomiee u (WIM) OCYILIECTBIsIoNnee 00padoTKy
NEPCOHAIBHBIX JIaHHBIX, OINpeAeNstonee Ield 00padOTKU MEepPCOHAIbHBIX JAHHBIX, COCTaB
NEPCOHANBHBIX JAaHHBIX, MOJJIEeXKAUX 00paboTke, JeicTBUs (Omepanuu), COBEpIIAEMbIE C
MEePCOHAIBHBIMU TaHHBIMH,

* 00palboTKa MEepcOHANbHBIX JAHHBIX - JCWCTBUE (Omepalus) WJIM COBOKYIHOCTb JeHCTBUI
(omepanuii) ¢ NEpCOHAIbHBIMH JAaHHBIMU C HCIOJb30BAaHHEM M 0€3 HCHOJIb30BAHUS CPEICTB
aBTOMAaTH3alluM, BKJIIOYash cOOp, 3aluch, CUCTEMAaTH3AIMI0, HAKOIUIEHHE, XPaHEHUE, yYTOYHEHHE
(oOHOBIIEHME, W3MEHEHHE), U3BJCUCHHE, HCIOJNb30BaHUE, Iepenady  (pacrnpocTpaHEHHE,
MpeaoCcTaBiIeHne, J0CTYI), 00e3TMYuBaHNe, OJIOKMPOBAaHUE, yIAJICHUE, YHUYTOXKCHUE;

*  aBTOMAaTHU3MPOBaHHAs 00paOOTKA MEPCOHATBHBIX JAHHBIX - 00pa00TKa MEPCOHATBHBIX JTAHHBIX C
MOMOUIbIO CPEJICTB BBIYUCIUTEIHHON TEXHUKH;

*  pacmpocTpaHEHUE NepCOHAIbHBIX JaHHBIX - JIEHCTBUS, HAIpaBJIEHHbIE Ha PACKpPHITHE



NEPCOHAIBHBIX JAHHBIX HEONPEIEICHHOMY KPYTY JIHII;

* [pPEJOCTaBICHUE IMEPCOHATBHBIX JAHHBIX - JCUCTBHUS, HANpaBICHHbIE HAa pPACKPBITHE
NEPCOHATBHBIX JAHHBIX ONPEIACICHHOMY JIMILY WM ONPEAEICHHOMY KPYTY JIHII;

*  OJIOKUpOBaHHE MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue 00paboTKH MEePCOHAIBHBIX
JAHHBIX (32 UCKIIOYCHHEM CIIydacB, eciu 00paboTka HeoOXoauMma JUIsl YTOYHEHHS MEePCOHATBHBIX
JIAHHBIX );

* YHUYTOXXCHHE TEPCOHAIBHBIX JaHHBIX - JEWUCTBUSA, B pE3yJbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOKHBIM BOCCTaHOBHUTH COJIEpP’KaHUE IMEPCOHAJBHBIX JTAHHBIX B HMH(OpPMAlMOHHOW cHCTeMe
MEPCOHAIBHBIX JAaHHBIX U (WJIM) B pPE3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUalbHbIe HOCHUTEIH
MEPCOHAIBHBIX JaHHBIX;

* 00e31MuYMBaHUE MEPCOHAJIBHBIX NAHHBIX - JEHCTBUS, B pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCIIONIB30BaHMS JIOTIOJIHUTEILHON MH(GOpPMALUU ONPENeIUTh MPHHAIIC)KHOCTD
NEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JaHHBIX;

. nH(pOPMAIMOHHAS CHCTEMa MEePCOHANBHBIX JTaHHBIX - COBOKYITHOCTH COZAEpIKaIIUXCs B 0a3ax
JTAHHBIX TIEPCOHANTFHBIX JAHHBIX U 00€CIIEUNBAIONINX UX 00pab0TKy HH)OPMAIIMOHHBIX TEXHOJIOTHIA 1
TEXHUYECKUX CPEJICTB;

. TpaHCTpaHWYHAs TIepe/iadya MepCOHATBHBIX JAHHBIX - IMepefada MepCOHANTBHBIX JTaHHBIX Ha
TEPPUTOPHUIO HHOCTPAHHOTO TOCYIaPCTBA OpraHy BJIACTH MHOCTPAHHOTO IOCY1apCTBa, MHOCTPAHHOMY
buznyecKoOMy JIUILY WK HUHOCTPAHHOMY FOPUIUYECKOMY JTUILY.

1.5. [kona kak onepaTop MEPCOHATBHBIX TaHHBIX 00s3aHa:

1.5.1.CobmoaTh KOH(MUIEHIIMATFHOCTh MEPCOHANBHBIX JAaHHBIX, & UMEHHO HE PACIPOCTPAHSITH
NepCOHANbHBIE JaHHBIC U HE MepelaBaTh UX TPEThUM JUIaM 0e3 coriacusi cyObeKkTa MepCOHAIbHBIX
JTAHHBIX WM €r0 3aKOHHOTO MPEJICTAaBUTENS, €CIIM HHOE He TPEyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. O6ecnieunTh cyOBEKTaM MEPCOHANBHBIX JAHHBIX, X 3aKOHHBIM IPEICTAaBUTEISIM BO3MOKHOCTb
03HAKOMJICHUS C IOKYMEHTaMHU U MaTepuaaMu, COJePKALIIMH HX MTEPCOHATIbHBIE JaHHBIC, €CIIU HHOE
HE MPeyCMOTPEHO 3aKOHOAATETHCTBOM.

1.5.3. Pa3psacHATh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MTPECTABUTEISIM FOPUIHIECKUE
MIOCJIEICTBHSI OTKa3a MPEIOCTaBUTh MIEPCOHABHBIC JaHHBIC.

1.5.4.bnokupoBaTh WIM YJAJIATh HENPaBOMEPHO 00padaThIBa€Mble, HETOYHBIE MEPCOHAIbHbBIE
JaHHbIe 1100 0becneunTh UX OJIOKUPOBAHUE WIH yaJICHHUE.

1.5.5.1lpekpatuty 00paOOTKY M YHHUYTOXKUTh WM OOE3MUYHUTH TMEPCOHANBHBIC AaHHBIE JHOO
o0ecrneynTh mpekpaiieHrue o0padoTKU U YHUYTOXKEHUE UM 00e3TMYMBaHUE IEPCOHANBHBIX JTaHHBIX
IpU JOCTHKEHHUHU 1eNTU UX 00paboTKH.

1.5.6.I1pexkpatuts 00pabOTKY MEPCOHANBHBIX JAHHBIX WU OOECIEUUTh MpEKpaiieHue oopadoTKH
MEPCOHANBHBIX JaHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX TAHHBIX COTJIACHS HA 00pabOTKy
€ro TEepPCOHAIBHBIX JAaHHBIX, €CIM HWHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOpPOTO,
BBITOJIOTIPHOOPETATEIEM WIIH ITOPYYUTENIEM TI0 KOTOPOMY SBIISIETCS CYyOBEKT IEPCOHANBHBIX JaHHBIX,
WM UHBIM corfnamenueM Mexay 11Ikonoit 1 cyObekToM nepcoHalbHbIX JaHHbBIX.

15.7. Tlpuaumats Mepbl, HEOOXOAWMMBIE W JOCTATOYHBIE JUISI OOECIEYEHHUS BBIOTHEHUS
00s13aHHOCTEH, PETyCMOTPEHHBIX 3aKOHOM W MPUHSATHIMH B COOTBETCTBHU C HUM HOPMATHBHBIMU
NIPaBOBBIMHU aKTaMH.

1.6. llkona Bpase:

1.6.1. CaMoCTOSTENBEHO ONpPENeNATh COCTaB U IepeuyeHb Mep, HEOOXOAMMBIX M JOCTATOYHBIX JJIS
o0ecrieyeHNs BBIIOIHEHUS 00s3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M IPUHATHIMU B COOTBETCTBHH
C HAM HOPMAaTHBHBIMHU IPABOBBIMHU aKTaMM, €CIM MHOE HE MPEIyCMOTPEHO 3aKOHOAATEIbCTBOM O
NEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonb30BaTh NepcOHANIbHBIE JTAHHBIE CYOBEKTOB MEPCOHATIBHBIX TaHHBIX 0€3 X corjiacus B
CITydasix, IpeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3.TIpenocTaBisTh epCOHAIbHBIC TAaHHBIE CYOBEKTOB MEPCOHABHBIX JaHHBIX TPETHUM JIUIIAM B
ClIy4asiX, IpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4.Tlopyunts 00pabOTKy TMEpPCOHAIBHBIX [AHHBIX JPYyroMy JIMI[y C COrJlacusi CyObekTa
MEPCOHAIBHBIX JTaHHBIX, €CIIM HWHOE HE MPEAYyCMOTpPEHO (eAepalbHbIM 3aKOHOM, Ha OCHOBaHHUH



3aKJIF0YaEMOT0 € 3TUM JIMLIOM JoroBopa. JInio, ocyecTsistoniee 00padoTKy MepCOHATbHBIX JAHHBIX
no nopyuyenuio Illkonbl, 00s3aHO CcOONMIOAATh NMPUHLMIBI U IpaBuUiIa 0OpabOTKH IMEPCOHAIBHBIX
JAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COOII0aTh KOH(HIECHIMAIBLHOCTh MEPCOHAIBHBIX JAaHHBIX,
NpUHUMATh HE - 0OXOJUMBIE MEpHI, HalpaBJIEHHbIE Ha 0OecreueHUe BBIOTHEHUS O0sS3aHHOCTEH,
IIPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEpLICHHOJIETHHE Y4Yallhecs, POAUTEIM HECOBEPIIEHHOJETHUX Y4YalluXcs,
UHbIE CYOBEKThI IEPCOHATIBHBIX JAHHBIX (Jajiee - CyObEKThl IEPCOHATIBHBIX JAHHBIX) 00s3aHbI:

1.7.1.B cnydasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenocTaBiaTh lllkone mocToBepHble
IepCOHANbHbIE JJAHHBIE.

1.7.2.1lpu u3MEHEHHH TEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUU OIIMOOK WM HETOYHOCTEH B HHX
He3aMeUIMTEeNbHO coodmaTs 00 3ToM Ilkore.

1.8. CyObeKTbl nepcoHaTbHBIX JaHHBIX BIPABE:

1.8.1.Tlonyuats uH(pOpMAIHIO, KacalOIIyocss 00paOOTKH CBOMX MEPCOHAIBHBIX JAaHHBIX, KpOMeE
CJIy4aeB, KOT/Ia TAKOH JIOCTYN OrpaHuyeH (peepanibHbIMUA 3aKOHAMHU.

1.8.2. Tpe6oBare ot LlIKOIBI yTOUHUTH IEPCOHANBHBIC TaHHBIC, OJIOKUPOBATh MX WM YHUYTOXKHUTH,
€CIIM TIEPCOHAJBbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTApPEBIIMMH, HETOYHBIMH, HE3aKOHHO
MOJTYYSHHBIMU WM HE SBIISIOTCSI HEOOXOAMMBIMU /IS 3asIBJICHHOM el 00paboTKH.

1.8.3. /lononHUTh TNepcOHaNbHBIE JAHHBIE OLIEHOYHOIO XapakTepa 3asBICHHEM, BbIPa)KaIOLUIUM
COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6:xanoBath aeiictBus uinu Oe3aeiictBue LLIKosbl B yIOJIHOMOYEHHOM OpraHe Mo 3aliuTe npaB
CyOBEKTOB MEPCOHANIBHBIX ITAHHBIX WIH B CyJJ€OHOM MOpPSIKE.

2. IlpaBoBbie OCHOBaHHS 00PA0OTKH NMEPCOHATBHBIX TAHHBIX

2.1.TlpaBOBBIMH OCHOBaHUSMHU OOpPaOOTKH TEPCOHATLHBIX NaHHBIX B llIkone SBIAIOTCS ycTaB |
HOPMATHBHBIE MPABOBBIE aAKTHI, JJII UCIOJHEHHUS KOTOPBIX M B COOTBETCTBUHU ¢ KoTopbiMu [llkoma
OCYIIECTBIISIET 00pa0OTKY IMePCOHATBHBIX IAHHBIX, B TOM YHCIIC:

* TpymnoBoii KoJIeKC, UHBIE HOPMATHBHBIC TPABOBBIC AKTHI, COJIEPIKAIINE HOPMBI TPYIOBOTO IPABA;

*  BromxeTHBIN KOIEKC;

e Haorosslit KoieKc;

e I'paxmaHCKul KOJEKC;

*  CeMeHHBIN KOJIEKC;

»  ®DenepanbHbii 3ak0H 0T 29.12.2012 Ne 273-D3 «O6 ob6pazoBanuu B Poccuiickoii @eneparum» u
MPUHSATHIE B COOTBETCTBUM C HUM HOPMAaTHUBHBIE IIPABOBBIE AKTHI,

*  coIMalbHOE, IEHCHOHHOE U CTPaxoBoOe 3aKOHOAaTeNnbCcTBO Poccuiickoit denepanuu;

*  3aKOHOJATENbCTBO B c(hepe 6e30MacCHOCTH, B TOM YUCIIE AHTUTEPPOPUCTHUECKON 3AIIUIIICHHOCTH.

2.2.1lpaBOBBIMH OCHOBaHUSMH OOpaOOTKH TEPCOHANBHBIX AaHHBIX B IlIkome Takke SBISIFOTCS
JIOTOBOPHI ¢ (PU3MYECKUMU JIUIIAMHU, 3asIBJICHUS (COTJIACHs, TOBEPEHHOCTH) yUYallUXCs U POAUTENICH
(3aKOHHBIX  TPEJCTABUTENICH) HECOBEPIICHHOJCTHUX YYaIlMXCsS, COTJIacus Ha 00palboTKy
MIEPCOHAIIbHBIX TAHHBIX.

3. Lean o0padoTKU MEePCOHATBbHBIX IAHHBIX, HX KATETOPHHU U NMepeYyeHb, KATeropuu
cy0beKTOB, IePCOHAJIbHBbIE JaHHbIE KOTOPBIX 00pa0daThIBaIOTCs, CIIOCOOBI,
CPOKH HX 00padoTKH U
XPaHeHHs1, NOPSIAOK YHHYTOKEHHUS NMEPCOHATbHBIX JaHHBIX

1. Heab o0OpadoTKu: opranu3anus 00pa3oBaTeJbHOM AeSITeJIbHOCTH 10 00Pa30BaTeIbHbIM
MporpaMMaM Ha4aJIbHOI0 001ero, 0CHOBHOI0 001Iero 1 cpeHero odmero od0pasoBanms, 10-
NMOJHUTEJbHBIM 00111€00pa30BaTeJbHBIM IPOrpaMMaM

Kareropun TlepcoHaIbHBIE JAHHbIE CnenuaiibHbie
JaHHBIX JaHHBIC




[Tepeuenn *  (haMums, UMs, OTUYECTBO; Ceenenus o
TAHHBIX " 0 COCTOSIHUH 3/10POBbsI
"  TpaxJaaHCTBO;
"  J1aTa U MECTO POXKACHUS;
= m3ob6paxenue (hoTo/BUACO)
"  [IacMOpTHBIEC JAaHHEIC,
" aJpec PEeruCcTPalry 10 MECTY MPOKUBAHUS;
" anpec peructpanuu u (uiau) GakTHIeCKOro
NIPOXKUBAHUS;
" KOHTaKTHBIC JJAHHBIC;
"  WHAWBUAYATbHBIH HOMEP HAJOTOIUIATENIBINKA;
"  CTpPaxoBOW HOMEP MHIWBUAYAILHOTO JHIIEBOTO
cuera (CHUJIIC);
"  CBeJCHHS 00 yCIeBaeMOCTH 00yJarOIIerocs u
JpyTHe CBEICHHS, 00pa3yIOIIHecs B MPOIecce
peanu3aun 00pa3oBaTENbHON IPOrPaMMBI;
" WHBIC  [EPCOHAIBHBIC  JIaHHBIC,  MPEJo-
cTaBisieMble  (DU3MYECKUMH  JIUI[AMH,  He-
00XOAMMBIC ISl 3aKIIOYCHUST M HCIIOJHEHHUSI
JIOTOBOPOB, WCTIOJTHEHUS HOPM 3a-
KOHOJIaTeJIbCTBA B chepe 0Opa3oBaHuUs
Kareropuu OOyuarommecs, X pOIUTENH (3aKOHHBIE TPEICTABUTEIIH )
cyOBeKTOB
Criocobsr ABTOMAaTU3MpOBaHHast 00pabOTKa M 0e3 CPEJCTB aBTOMATH3AIMH, B TOM YHUCIIE:
obpaborkn ® [OJTyYeHHE NIEPCOHATBHBIX JJAaHHBIX B YCTHOW U TMCBMEHHOU (opMme
HETOCPEJCTBEHHO OT CyOBhEKTOB MIEPCOHAIBHBIX JIAHHBIX;
® BHECEHHUS MIEPCOHATBHBIX JAHHBIX B )KYPHAJbI, PEeCTPbl U HHPOPMAITH-
OHHBIEC CUCTEMBI U TOKyMeHThI [1IKOITBI.
Cpoxn B tedenue cpoka peanuzanuu 00pa3oBaTENbHOMN MPOTrpaMMBbl
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOM Jiell B 3aBUCUMOCTH OT
XpaHCHHS TUTIA TOKYMEHTA, B KOTOPOM COJICPIKATCS TIEPCOHAIBHBIC JaHHBIC
[Topsimox B cootBercTBUU ¢ [lopsaKoM YHUUTOXKEHUS U 00€3TUUMBAHMSI IEPCOHATBHBIX
YHUUYTOXKCHUsL |MaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCUTEJSI IEPCOHATBHBIX JJAHHBIX

2. Ilesb 00patoOTKH: BHINOJIHEHUS] GPYHKUMIA M MOJTHOMOYHIT padoToaaTe/isi B TPYAOBBIX OT-
HOILIEHUAX, B TOM YHCJe 00513aHHOCTel 10 OXpaHe Tpyaa

Kareropuun [lepconasibHbIE JaHHBIE
HHBIX buomerpruuecku
CrernanbHbIE c
[epCoOHaIbHbIE MepcoHaIbHbIE
TaHHbIE TaHHbIE
[IepeueHs * (damMuius, UM, OTYECTBO; Cenenus o N300paxkenue Ha
JIaHHBIX * TIOJI; COCTOSIHHH (dhoTo 1 BUICO3a-
* TPaXXJAHCTBO; 310pOBbS 1CH,
* J1aTa U MECTO POXKJEHUS; [OJTyYEHHBIX C
* uzobpaxenue (dpororpadus); Kamep
* [aCIOPTHBIC JAaHHBIE; HaOII0ACHUS
* aJIpec perucTpanuu 1o Mecty




KUTEIIbCTBA;

* anpec (HaKTUYECKOTO MPOKUBAHMUS,

* KOHTaKTHBIC JAHHBIC;
WHUBUIYATBHBIN HOMEP
HAJIOTOTIIATEIIbIINKA;

* CTPaxOBOI HOMEP UHAUBHUAYAIBHOTO
nuneBoro cueta (CHUJIC);

* cBejieHUs 00 00pa3oBaHUU, KBa-
nudukanuu, npodeccuonaabHOM
MOATOTOBKE U MOBBILICHUH
KBaTM(UKAIIH;

* ceMeMHOe MOJI0XKEHUE, HalIMune AeTel,
POJICTBEHHBIC CBSI3H;

* CBEJICHUS O TPYJOBOU JCSITEIHLHOCTH, B
TOM YHCJIe HAJTHMYUEe TTOOIIPEHUH,
HarpaxaeHui u (Uiam)
JTUCIIUTUTMHAPHBIX B3BICKAHMIA,

* TaHHBIE O PETUCTpaLUU Opaka;

* CBEJICHUSI O BOUHCKOM Y4YeTe;

* CBeJICHUS! 00 MHBAJIUTHOCTH;

* cBeJIeHUS 00 yJep>KaHUU alTMMEHTOB;

* CBEJICHUSI O JI0XOJ€ C MPEAbLAYIIETO

MecTa paboThI;
WHBIC TIEPCOHAIBHBIE TAHHBIC,
[pelocTaBisieMble paOOTHUKAMU B
COOTBETCTBUU C TPeOOBaHUAMU
TPYAOBOTO 3aKOHOJIATEIILCTBA

Kareropuun
CyGEeRTOB PaboTHMKM, KaHIUIATHI HA pabOTY (COUCKATENN)
Criocober ABTOMATH3MPOBaHHAA 00pabOTKA U 6€3 CPENCTB aBTOMATH3AIUHU, B TOM YHUCIIE:
o0padotkn ® [IOJy4YEHHE NEPCOHAIbHBIX JaHHBIX B YCTHOM U MUCbMEHHON (hopme
HEINOCPEICTBEHHO OT CyOBEKTOB EPCOHAIBHBIX TAHHBIX;
e BHECCHHS NEPCOHAIBHBIX JaHHBIX B XKYPHAJIBI, peeCTpbl M HH(OpMAIH-
OHHBIE CUCTEMBI U TOKyMeHTHI LITkoITBI
Cpokn B TedeHne cpoka AeHCTBUSA TPYLOBOIO JOroBopa. /st KaHIUIATOB - B TEUEHHE
06paGoTKH CpOKa, HEOOXOAUMOTO IS PACCMOTPEHUS KaHAUIATYPHI U 3aKIFOUCHUS TPYI0-
BOT'O JIOTOBOpA
Cpoxu B TeueHue cpoka, yCTAaHOBJIEHHOI'O HOMEHKIJIATYpOl 1€ B 3aBUCUMOCTHU OT
XPAHCHIA TUIIA JOKYMEHTA, B KOTOPOM CO/Iep KaTCs MePCOHAIbHbBIE JaHHbIE, B TOM YHUCIIE
B COCTaB€ JIMYHBIX J1e] - 50 ser
[opsiaok B cootBercTBUM ¢ [TopsaKOM YHUUTOXKEHUS M 00€3TMUMBAHUS [IEPCOHATIBHBIX
YHUYTOXKCHHs  |[MaHHbIX [1IK0JIbI B 3aBUCMMOCTH OT THIA HOCUTEIISI IEPCOHAIBHBIX JTaHHBIX

3. ear oOpaldoTkm: peaju3anus rpPakIAHCKO-NPABOBBIX J0Tr0BOPOB, CTOPOHOH, BBIT0J0-
npuodperareseM WIHN NoJayqaTenaeM KOoTopbix siBasercs HIkoia

Kareropun [IepconasibHble JaHHBIE

JTAaHHBIX

[Tepeuenn * (damwmus, uMs, OTYECTBO;
TaHHBIX * [aCMOpPTHHIC JaHHBIC;

* ajpec perucTpanuu U (W) (akTHIeCKOTro MPOKUBAHUS;
* KOHTaKTHbIC JaHHBIC,
* WHAMBUIYaJbHbII HOMEP HAJIOTOIUIATEINbIINKA;




* HOMEp pacueTHOIro CUETa;
* HOMep 0AaHKOBCKOW KapThl;
UHBIC TIEPCOHAJbHBIC JaHHBbIC, NPEIOCTaBIIsIeMble (U3MUECKUMH JIUI[AMH,
HE00XO0IMMBIE JIJIs1 3aKJIIOUYCHHS U HCTIOJIHEHHSI JIOTOBOPOB

Kareropuu KoHTpareHnTsl, napTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0sI ABTOMaTH3UpOBaHHAsA 00paboTKa 1 0e3 cpeICcTB aBTOMATU3aIlH, B TOM YHUCIIE:
00paboTKn * TOJy4YeHHE MePCOHANbHBIX JaHHBIX B YCTHOW U MUCbMEHHOU (opMe
HEMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
BHECEHUS TIEPCOHAIBHBIX JAHHBIX B KYpPHAIBI, peecTpbl U WHPOPMAIMOHHBIC
CHUCTEMBI M TOKYMEHTHI [IIKoIbI
CPOKH B Teuenune CpoKa, HeOOXOAUMOTO I MCIIOJHEHUS 3aKIFOYEHHOTO J0roBopa
00paboTKn
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOU J€JI B 3aBUCUMOCTH OT THIIA
XPaHEHUS JIOKYMEHTa, B KOTOPOM COJIEPKATCSI NEPCOHAIBLHBIE TAHHBIC
[Topsanok B coorBerctBum ¢ IlopsinikoM YHMUTOXXEHHUS W 00€3TMUMBAHUS MEPCOHATBHBIX
YHUUTOXKEHHS | JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTEJSI IEPCOHAIBHBIX JAHHBIX
4. Ilesb 00padoTKU: oOecneyeHue 0e30MaCHOCTH
Kareropuun
AHHBIX [lepconanibHBIE JaHHBIE
ITepeuens * (amMuIus, UM, OTYECTBO;
AaHHBIX * IIaCHOPTHHIE JaHHBIC;
* ajapec peructpanuu U (Win) GaxKTUYECKOTro MPOKUBAHUS;
KOHTAKTHbBIE TAHHBIE
Kareropun [Tocerurenu Ikosbl
CyOBEKTOB
Crioco0wl ABTOMaTH3UpOBaHHAas 00paboTKa 1 0€3 CpeICTB aBTOMAaTU3allH, B TOM YHUCIIE:
00paboTKH * TOJlyYeHHE NEPCOHATBHBIX JaHHBIX B YCTHOM W MUCbBMEHHOHU (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JTaHHBIX;
BHECEHHS TIEPCOHAJBHBIX JTAaHHBIX B JKypHAJbI, peecTpbl W WH(OpMaAIMOHHBIE
CUCTEMBI U TOKYMEHTHI [1IKobI
Cpoxku
o6paborkn B Teuenune neprnona HaxX0XKIEHUS OCETUTEN HA Tepputopuu LIkoms
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU €I B 3aBUCHMOCTH OT THUIIA
XpaHCHUA JOKYMEHTa, B KOTOPOM COJCpIKaTCsA NEepCOHANbHBIE JaHHBIC, B TOM YHMCIIC MHUHH-
MyM 30 gHEH B OTHOLIIEHUU 3aMMCEH KaMep BUACOHAOTIOICHUS
[Topsnox B cootBerctBun ¢ I[lopsakoM yHMUYTOKEHUS U OOE3THMYMBAHUS MEPCOHATBHBIX
YHUAUYTOXKEHUs | HaHHbIX [1IKOJIBI B 3aBUCMMOCTHM OT THIIA HOCUTEIS IEPCOHAIBHBIX TAHHBIX

4, YcaoBus 00padoTKHU MEPCOHATBHBIX JAHHBIX

4.1. IIxona ocymecTBisieT cOOp, 3aMuch, CUCTEMATU3AIMIO, HAKOIUICHWE, XpaHEHHEe, YTOUHCHHE
(oOHOBNEHWE, W3MEHEHHWE), W3BJICYCHHE, HCIIONb30BaHUE, Tepenady  (pacmpocTpaHEHHE,
MIpeI0CTaBICHUE, TOCTYII), 00e3TNINBaHNE, OJIOKUPOBAHKE, YIATICHUE U YHUUITOKEHUE MEPCOHATBHBIX
JMAHHBIX B COOTBETCTBUU C 3aKOHOJATEIILCTBOM O TIEPCOHAIBHBIX JAaHHBIX H JIOKAJIHHBIMH
HOpMaTUBHBIMH akTamMu LIIKOJIBI.

4.2. Bce mepcoHampHble naHHBIE [lIkonma momydaer oT CyOBEKTa NEpCOHAIBHBIX HAHHBIX, a B
cilydasix, Korja cyOBEeKT NepCOHANbHBIX IaHHBIX HECOBEPIICHHOJIETHHH, - OT €ro pojauTeneit
(3aKOHHBIX MpEICTaBUTENCH).

4.3. Tlonmydyenue o 0OpabOTKYy NMEPCOHANBHBIX JAHHBIX, PA3PELICHHBIX CYOBEKTOM MEPCOHANBHBIX
JaHHBIX A1 pacnpoctpaHeHus, lllkona ocymiecTBiseT ¢ COOMIOJEHHEM 3alpeTOB U YCIOBHH,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4. Ilkona oOpabaTeIBaeT MEePCOHAIBHBIC JaHHBIE:



. 0e3 HCIOIb30BaHMS CPEACTB ABTOMATH3AIUY;

. C UCIOJB30BaHUEM CPEJICTB aBTOMATHU3AllUK B MporpamMmax ¥ WHGOPMAIMOHHBIX CHCTEMaX.
XpaHeHHe MepCOHATBHBIX JaHHBIX:

4.5.1.lllkona XpaHUT MEPCOHAJIbHBIC JAHHBIE B TEYCHUE CPOKA, HEOOXOAMMOTO MJisi JOCTHXKEHUS
neneid ux o0paboTKM, a JOKYMEHTHI, COJEp)KallMe TMEPCOHAIBHBIC JAaHHBIE, - B TEUYCHHE CPOKa
XpaHEHHUs JOKYMEHTOB, IMPEAyCMOTPEHHOIO HOMEHKJIATYpOH Jel, C Yy4eTOM apXHBHBIX CPOKOB
XpaHEHUS.

4.5.2. TlepcoHanbHble JaHHBIE, 3aUKCUpPOBAaHHBIE Ha OyMaXHBIX HOCHUTENAX, XPaHATCS B
3anupaembIxX mkadax 1100 B 3aMHpaeMbIX TOMEUIEHUSIX, JOCTYI K KOTOPBIM OIpaHUYEH.
4.5.3. TlepconanpHbie AaHHBIE, OOpadaThIBa€Mble C HWCIOJIB30BAHHEM CPEACTB aBTOMATH3aIIUH,
XpaHATCSA B TaKOM MOPSAKE M Ha YCIOBHSX, YTOOBI MCKIIOYUTH HEMPABOMEPHBINA WM CIIy4YalHbII
JOCTyI K HHUM, YHHYTOXCHHE, W3MEHEHHWE, OJIOKMpPOBaHWE, KOIUPOBAaHUE, IPEIOCTABICHNUE,
pacnpocTpaHEHUE MEePCOHAIbHBIX JAHHBIX, 4 TAKXKE WHBIE HEMPaBOMEPHbIE JEHCTBUS B OTHOLIECHUU
MEPCOHANIbHBIX JIAHHBIX.
4.6. Jluma, OTBETCTBCHHBIC 3a OOpPabOTKY IEepPCOHANBHBIX JaHHBIX B IlIkoje, mpekpamaroT ux
00pabaThIBaTh B CISAYIOMUX CIyUasaX:
. JIOCTUTHYTHI 11eJId 00pabOTKM MEPCOHANBHBIX JIAHHBIX;
*  HCTEK CPOK JeHCTBHS coriacusi Ha 00pabOTKy MepCOHANBHBIX JaHHbIX;
*  0TO3BaHO corjacue Ha 00pabOTKy MePCOHATbHBIX JaHHBIX;
*  00paboTka mepcoHANbHBIX JaHHBIX HETIPAaBOMEPHA.
4.7. Tlepenauya nmepcoOHaIbHBIX JAHHBIX:
4.7.1. Ulkona obecreynBaeT KOH()UICHIIUAIBHOCTD IEPCOHATBHBIX TAHHBIX.
4.7.2. Ulkona nepenaeT nepcoHaIbHbIC JaHHBIE TPETHUM JIUIIAM B CIEIYIOIIUX CIyYasX:
*  CcyOBEKT MepcOHAIBHBIX JTAHHBIX JIaJl COTJIACUe Ha Nepe/iauyy CBOMX JaHHBIX;
*  mepenaTh JaHHbIE HEOOXOJIUMO B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOJATENIHCTBA B paMKax
YCTaHOBJICHHOM TIPOLIEAYPHI.
4.7.3. 1lIkona He OCYIIECTBISET TPAHCTPAHUYHYIO IIepeady MepCOHATBHBIX JAHHBIX.

5. Axryaaum3sanus, ucpaBiieHHe, yIaJleHHe H YHHYTOKeHHe MePCOHATBHBIX JaHHbIX, 0TBETHI
HA 3anpochbl CyObEKTOB NMEePCOHAIbHBIX IaHHBIX
5.1. B caydae npenocTaBieHHs CyObEKTOM MEPCOHATIBHBIX TaHHBIX, €0 3aKOHHBIM TIPEJICTaBUTEIEM
(akTOB O HENOJHBIX, YCTAPEBIUUX, HEAOCTOBEPHBIX MJIM HE3aKOHHO MOJYYEHHBIX NEPCOHAIbHBIX
naHHbIX [1Ikona akTyanusupyer, UCIIpaBiseT, OJOKUPYET, yIalseT UIH YHHITOXKAET UX U YBEIOMIIET
0 CBOMX JICHCTBHUSAX CYOBEKTa MEPCOHATBHBIX JaHHBIX.
5.2. Tlpu poctmxeHuHu uene 0oOpabOTKM MEpCOHANBHBIX JaHHBIX, a TAaK)Ke B Cllydae OT3bIBa
CyOBEKTOM MEepPCOHATBHBIX JaHHBIX COTJIACHs HAa 00pabOTKy MEpPCOHATBHBIX JAHHBIX IEPCOHAIBHBIC
JAHHBIC TIOJUIeKAT YHUYTOXKEHUIO, €CIIM WHOE HE TMPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM,
noytydaTesieM (BBITOJIONPHOOpETATENIeM) IO KOTOPOMY SIBJISIETCS] CYOBEKT MEPCOHAIBHBIX JTAHHBIX.
5.3. YHuYTOXEHHE JOKYMEHTOB (HOCUTENEH ), COIepKAIINX IEPCOHATBHEIC JaHHBIC, TPOU3BOINTCS B
COOTBEeTCTBUHU C [lOpSIKOM YHUYTOXKEHHSI W OOE3TMYMBAHUS TEPCOHAIBHBIX JaHHBIX [lIkomber B
3aBUCUMOCTH OT THIIa HOCUTEJIS IIEPCOHANBHBIX TAHHBIX, B TOM YHCIIE ITyTeM U3MENIbYCHHUS Ipeiepe,
CTHpaHMs WK (OPMATUPOBAHUS IIEKTPOHHOTO HOCUTEIIS.
5.4. Tlo 3ampocy cyObeKkTa NEepCOHANbHBIX JAHHBIX WM €ro 3akoHHoro mnpezacraButens Illkona
cooburaer eMy HHGOpMaLnio 06 00paboTKe MEPCOHATIBHBIX TAaHHBIX CYOBEKTa B CPOKH M B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.
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